PHONG GIAO DUC VA PAO TAO DIEN CHAU CONG HOA XA HQI CHU NGHIA VIET NAM
TRUONG TIEU HQC DIEN THINH Poc 1ap - Tu do - Hanh phic

S6: 06/KH-THDT Dién Thinh, ngay 04 thang 01ndm 2025
KE HOACH TUAN 18
(Tw 06/01/2025 dén ngay 12/01/2025)
Chii diém thang 01: “Mung Ddng mirng Xudn” (KHOI 4 CHU TRI)

NOI DUNG CONG TAC

SANG Truc tudn: 5D
Chao co: 7h30-7h40
Day hoc
Hdi y LD-K¢ Toan (8h55-9h15)
Tiép tuc Khao sat CHKI CAC MON :
Tiéng Anh; Khoa; St-Dia; Tin hoc; CN
theo PPCT (thuc hién dén 09/01)
Day hoc
HT di kiém tra NVNH tai D Phong (ca Day hoc
ngay)

Day hoc
HOP HIEU TRUGNG (13H45)

Day hoc Hoc bui nghi tét Dwong lich

Day hoc
Hop Héi dong thi dua khen
thwéng (tir 16h30-17h00)
Day hoc Day hoc
KSPK CAC MON Toén va TV
) - 14h00-14h40 Mo6n Toan
- Cham bai khdo sat cadc cac mon - 14h50- 16h10 Mén Tiéng Viét

- CN: vao diém tai CSDLN va
VNEDU

Day hoc

HUONG DAN CU THE
1. Cong tac Quan ly:
- Hi¢u truéng:
- Tlep tuc chi dao CB; GV; HS dam bao an toan an ninh nha truong; Tiép tuc tuyén

truyen veé Nghlem cam cac hanh vi sir dung va tang tru chat gay no (Phao nd); uong
rwou, bia, chat kich thich khi tham gia giao théng.




- Chi dao chuyén mén thye hién ké hoach khao sat chét lwong cudi HKI: Céc t6
khoi nap dé; ma trian dé cac mén Tiéng Anh; Khoa; Sir-Dia; Tin hoc; Cong Nghé; To4n;
Tiéng Viét va Tong hop két bio cdo 1én cap trén.

- Hop Hiéu trudng vao chiéu thir 2

- Kiém tra nhiém vu nim hodc vao ngay thir 3.

- Phéi hop véi ké toan kiém tra, ra soat hd so mua sim va st dung CSVC chuén bi don
doan kiém tra ctia SGD vé kiém tra tai Dién Chau vao ngay 07/01/2025 theo CV Sé:
13/CV-GD&DT V/v chuan bi mét s6 ndi dung cho cong tic kiém tra cua S¢ Gido duc va Pao tao.

- T6 chitc hop Hoi dong thi dua khen thudng; Ky danh sach nhan thudng nim 2024 theo
nghi dinh 73.

- Pho bién va trién khai thuc hién cac van ban maéi lién quan dén GD: TT 22 vé KPCL va
CQG; TT23 vé tiéu chuan CSVC truong hoc; TT29 vé day thém, hoc thém...

- T6 chirc ty danh gid Thu vién trudong hoc dat chuén theo TT16 dé chuan bi kiém tra
cong nhan thu vién dat chuan vao thang 3/2025

1.2. Ph6 HT: Tran Thi Lwong:
- Theo ddi hoat dong chuyén mon ctia Gido vién.
- Duyét dé khao sat cac mon

- Chi dao viéc khao sat chit lwong CHKI dam bao khach quan, minh bach, ding quy
dinh.

- Tham gia cong tac ban tra
1.3. Phé HT: Nguyén Thij L&
- Kiém soat hoat dong hoc tap cua HS.
- Duyét dé khao sat cac mén
- Tham gia cong tac ban tra: Hoan thién phan mém ban tru.

- Truc tiép chi dao TV-TB tw danh gia Thw vién truwong hoc dat chuén theo
TT16

1.4. Cac to truwéng, to phé chuyén mon:

- Chi Cjao GV trong térkhéi thuc hién nghiém tic quy ché chuyén mon,; T chire khao
sat chat lugng dung ké hoach chuyén mon.
Riéng khoi 4: Thuc hién cé hi€u qua hoat dgng NGLL chu diém thang 1/2025
“Mung Dang mung Xudn” to chvrc vao sang ngay (20/01/2025)

1.5. Tong phu trach Pi: Nguyén Thij Tuyét:

- Tong két hoat dong chu diénl thang 12; Trién khai hoat dong NGLL thang O1:
“Mirng Dang mirng Xudn” to chirc vao sang ngay (20/01/2025) Gom co:

+ Kiém duyét chuong trinh ngoai khoa do Khéi 4 t6 chirc dam bao diing noi dung,
chat luong tot.

+ Lap danh sach cac hoc sinh nghéo né céac 16p dé cé cin ctr ting heo dat.




+ Truyc tiép lam viéc voi cac manh thuong quan; UBNMTQ xa... vé qua ting nhan
ngay tét nguyén dan.

- Theo ddi d6i cd d6 cham diém hang ngdy, dam bao tinh chinh xé4c; khach quan.

- 7Ph€’)i hop GVCN giam séat hoat dong choi ctia HS; nghiém cdm céc trd choi nguy
hi€ém;

- Tham gia cong tac ban tru.

1.6. Giao vién lam cong tac chi nhiém.

- Thuong xuyén nhic nhé hoc sinh: i xe dap an toan; Ngf)l xe may nh¢ doi mii
bio hiém. Khong mua van qua vat; bi vé dang gio; Sip x€p xe dap dung quy dinh;
Khong choi cac khu vuc gan ao ho blen ngam; dudng sat. Phong chdng tai nan;
dudi nu’oc Tlep tuc tuyen truyen vé Nghiém cam cac hanh vi sir dung va tang
trir chat gy noé (Phao nd);

- Phéi hop véi1 TPTD thuc hién tdt cac hoat dong ngoai khoa;
- Trién khai nudi heo dat ung ho “Tét vi ban nghéo tir 02/01/2025-19/01/2025.
- Lap danh sach hoc sinh ngheo; can ngheo 2025 va gui cho d/c Tuyét TPTD.
1.7. Giao vién giang day:
- Cap nhat ké hoach DH cic mon hoc minh tham gia giang day vao ho so online.

- Soan giég an theo Phu luc 3 Céng van 234§/BQDDT—GDTH nam 2021 huc’rng dan
xay dung ké hoach gido duc cta nha truong cap ti€u hoc. (Tuan 1 da cu thé hoa)

- Day mén nao thi kiém tra tai liéu bd trg. Néu sir dung thi phai giao bai; sir dung t6i
da nguon bai tap co trong tai li¢u. Tranh tinh trang dé trong tai liéu bo tro.
- T6 chirc khéo sat; danh gia mon hoc theo ké hoach chi dao.

1.8. Nhan vién van phong: Ngé Thi Hong

- Theo d&i hoc sinh di hoc chuyén can. Pau gior diém danh hoc sinh céac 16p.
- Theo doi1 CB, GV hang ngay.

- Tham gia cong tac ban tri.

- Cap phat sita hang ngay cho HS.
- Thyc hién cac hoat dong van phong theo ké hoach.
- In sao dé khao sat; Vao diém cung véi cic PHT
- Tap huin luu cong vin di; cong vin dén.
1.9. Nhan vién Ké Toan: Phan Huy Thuw
- Theo doi, cap nhat hoat dong ban trt.
- Hoan thién cac minh chimg kém theo cc phiéu thu; phiéu chi. Trinh HT phé duyét.
- Trinh cap trén duyét ho so cac khoan thu nim hoc 2024-2025

- Giip HT Ban hanh Quy ché thuc hién ché a9 tién thuémg (theo Nghi dinh
73/2024/ND-CP)



https://thuvienphapluat.vn/cong-van/Giao-duc/Cong-van-2345-BGDDT-GDTH-2021-xay-dung-ke-hoach-giao-duc-cua-nha-truong-cap-tieu-hoc-481949.aspx

- Ngay thir 2,06/01/2025: Ra soat toan b ho so thu chi vé CSVC chuan bi day
du cac loai ho so' cho doan kiém tra cua SGD.

1.10 Nhan vién Poan Thi Ngoc Lan

- Sap xép gon gang khu vuc phong Thu vién TB. Séap xép gon gang khu vic phong
CTXH va TVTL don doan kiém tra.

-Lap ké hoach doc sach, phéi hop voi TPTD thuc hi¢n tdt lich doc sach cho hoc
sinh.

- Chét s6 quy tai thoi diém thang 12 nim 2024.
- Hoan thién cac loai hd so y t& naim hoc 2024-2025.

- - Cung voi d/c Lé PHT hoan thién bao cao tw danh gia Thw vién truong hoc dat
chuan theo TT16

1.11. Nhan vién bao vé

- Thuc hién nghiém tic nhi€ém vu bdo v¢ cong so. Kiém soat dam bdo an toan vé
CSVC; An ninh trat tu.

- Truc trong dung gio

- Sip xép xe dap dung quy dinh.
- Cit tia cay xanh trong trudng.
- Lam tdt cong tac vé sinh.

1.12. Phéi hop véi Cong doan:

- Thue hién tot cong tac thim héi, hiéu hi.

- Giao luu béng chuyén véi trudong ban....

1.13. Phéi hop véi Ban Pai dién cha me HS

- Tap trung vao quan ly, theo doi hoc sinh hoc tap ¢ truong; & nha.
- Kiém soat cong tac ban tra. Pam bao tinh minh bach, khach quan.
2. T6 chirc thyc hién

Cac vi tri lam viéc theo doi; thuc hién nghiém tic.
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