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HS thi IOE cép truong

HUONG DAN CU THE
1. Cong tac Quan ly:
- Hi€éu truéng:
- T6 chire tot Cude thi GVDG cép huyén.
- Hoan thién hd so PBCL nam hoc 2024-2025

- Trién khai cac cong vin chi dao vé viéc Pam bao an ninh an toan trong dip Lé
NOEL va tét duong lich.

- Phéi hop véi tram y té t6 chire tot cong tac Tiém phong cho HS 16p 2




1.2. Ph6é HT: Tran Thi Lwong:
- Theo doi hoat dong chuyén mon cua Gido vién.

- Cit ctir GV tham gia dua GV du thi GVG cap huyén; cit cir GV day thay: Day thay
GV du thi; day thay GV di tap huan; GV di cham thi GVG.

- Tham gia cOng tac ban trd
1.3. Pho HT: Nguyén Thi Lé
- Kiém soat hoat dong hoc tap cua HS.

- To c}n’rc ,cho HS 16p 2 tiém phong (Giao nhiém vu cho d/c Thu; d/c Boan Lan; d/c
Hong sap x€p phong tiém)

- Chu tri tAp huén cong tac ban tri (sang thir 4 ciing voi 4 nhan vién ban tra)

- Lap ké hoach td chirc cudc thi IOE cép truong;

- Phéi hop v6i GV tiéng Anh t6 chirc hoc sinh tham gia cudc thi Tiéng Anh mua 8
- Tham gia cong tac ban trd

1.4. Tong phu trach Pi: Nguyén Thi Tuyét:

- X¢ép loai thi dua thang 11. (cu thé ting 16p; tirng hoat dong.)

- Tham gia dua don; giup d& Gv di thi GVG cap huyén.

- Tham gia tap huan An toan cho tré em trén méi truong mang

- Trién khai ké hoach hoat dong chi diém thang 12 cho khéi 3 va cac khoi 16p khéc.
- Cap nhat lich hoat dong Lién doi nam hoc 2024-2025 theo tuan.
- Theo dbi d6i cd do cham diém hang ngay, dam béo tinh chinh xac; khach quan.

- thcA')i hop GVCN giam sat hoat dong choi ctia HS; nghiém cam céc trd choi nguy
hiém,;

- Tham gia cdng tac ban tra.

1.5. Nhén vién vin phong: Ngo Thi Hong

- Theo ddi hoc sinh di hoc chuyén can. Pau gio diém danh hoc sinh cac 16p.

- Theo d6i CB, GV hang ngay.

- Tham gia hoat dong ti€ém phong cho HS 16p 2.

- Tham gia cong tac ban tra.

- Cap phat sira hang ngay cho HS.

- Thyc hién cac hoat dong vian phong theo ké hoach.

1.6. Nhan vién Ké Toan: Phan Huy Thu

- Theo do1, cap nhat hoat dong ban tra.

- Phéi hop voi Trung tam Y té xa t6 chirc tiém phong cho HS 16p 2;




- Hoan thién cac minh chtng kém theo cac phiéu thu; phiéu chi. Trinh HT phé
duyét.

- Hoan thién cac ho so cac khoan thu nim hoc 2024-2025
1.7 Nhan vién Poan Thi Ngoc Lan

- Sap xép gon gang khu vuc phong Thu vién TB. Sap xép gon gang khu vuc phong
CTXH va TVTL don doan kiém tra.

- Lap ké hoach doc sach, phéi hop voi TPTD thyc hién tot lich doc sach cho hoc
sinh.

- Tham gia cong tac tiém phong cho HS khéi 2
- Chét s6 quy tai thoi diém thang 11 nim 2024.

- Tap huan s0 y té nam hoc 2024-2025 tai phan mém
https://suckhoe.hspt.vn/auth/login.

1.8. Gido vién lam cong tac chi nhiém.
- Tiép tuc dong vién phu huynh cho HS tham gia hoc tiéng Anh ting cuong dé nang
cao chit lugng mon Tiéng Anh.

- Thuong xuyen nhic nhd hoc sinh: Di xe dap an toan; Ngf)l xe may nh¢ doi mi
bao hiém. Khong mua van qua vat; bi vé dung gid; Sap x€p xe dap dung quy dinh;
Khong choi cac khu vuc gan ao ho; bién; ngdm; dudng sit. Phong chong tai nan;
dubi nudc. Dac biét quan tam: Hoc sinh choi tro danh bai - trir diém thi dua
16p; bao vé phu huynh.

1.9. Gi4o vién giang day:

- Cap nhat ké hoach DH cac mon hoc minh tham gia giang day vao ho so online.

- Soan gie’lg an theo Phu luc 3 Cong van 2345’/BGWDBT—GDT‘H nam 2021 hué’ng dan
xay dung k& hoach gido duc cta nha truong cap ti€u hoc. (Tuan 1 da cu thé hoa)

- Day mén nao thi kiém tra tai liéu bo tro. Néu sir dung thi phai giao bai; sir dung tdi
da ngudn bai tap co6 trong tai li¢u. Tranh tinh trang dé trong tai li¢u bo tro.

1.10. Nhan vién bdo vé

- Thyc hién nghiém tic nhiém vy bao vé cong sé. Kiém soat dam bao an toan vé
CSVC; An ninh trat tu.

- Truc tréng ding gio

- Sép xép xe dap dung quy dinh.

- Cit tia cay xanh trong truong.

- Lam t6t cong tac vé sinh.

1.11. Phéi hop véi Cong doan:

- Thye hién t6t cong tac thim héi, hiéu hi.
- Giao lru bong chuyén véi trweong ban....
1.12. Phéi hop véi Ban Pai dién cha me HS



https://thuvienphapluat.vn/cong-van/Giao-duc/Cong-van-2345-BGDDT-GDTH-2021-xay-dung-ke-hoach-giao-duc-cua-nha-truong-cap-tieu-hoc-481949.aspx

- Tép trung vao quan ly, theo doi hoc sinh hoc tap & truong; & nha.
- Kiém so4t cong tac ban tra. Pam bao tinh minh bach, khach quan.
2. T6 chirc thwe nhién

Céc vi tri lam vi¢c theo doi; thuc hién nghiém tuc.

HIEU TRUONG

T
/ﬂc?‘:‘_

_1?'
@

Nguyén Vin Hio




