PHONG GIAO DUC VA PAO TAO DIEN CHAU CONG HOA XA HQI CHU NGHIA VIET NAM

TRUONG TIEU HQC DIEN THINH Poc lap - Tu do - Hanh phiic

S6: 117/KH-THDT Dién Thinh, ngay 09 thang11 nam 2024
KE HOACH TUAN 10
(Tir 11/11/2024 dén ngay 17/11/2024)
Chi diém thang 11: “Tén su trong dao”

NOQI DUNG CONG TAC

SANG Truc tuan: 4D CHIEU
Rung chudng vang (Bit dau tir 7h15) Day hoc
HS mic 40 doé sao vang Hoan thién ho so du thi GVG
Day hoc huyén, nap phong GD

Day hoc
Hoan thanh danh gid HS gitra ki 1
tai CSDL va VNEDU. Nap bang
tong hop danh gia két qua GD in
tai VNEDU
Day hoc HOI GIANG CHAO MUNG 20/11

Day hoc

Day hoc
Day hoc Tap duyét thuyét trinh Bao cao du
thi (Thay Chung)
Day hoc Day hoc
Tap duyét thuyét trinh Bio cao du thi | Tap duyét thuyét trinh Bao cdo du
(Co Thao) thi (co Lan)

HUONG DAN CU THE

1. Cong tac Quan ly:

- Hiéu truwéng:

- Hoan thién ho so ddu thau TATC tai https://muasamcong.mpi.gov.vn/web/guest
- Hoan thién hd so GVDG cép Huyén

- Duyét nang lwong trwdéce thoi han 2025.

- Tham gia Hoi gidng chao mung 20/11
1.2. Ph6é HT: Tran Thj Lwong:

- Theo doi hoat dong chuyén mon cua Gido vién.



https://muasamcong.mpi.gov.vn/web/guest

- Tryc tiép chi dao - t6 chtc tot cude giao lvu “ Rung chudng vang Khoi 5”
- T6 chirc day thao giang, chao mung 20/11

- Chi dao GV hoan thién bao cao GHKI tai CSDLN va VNEDU

- Hoan thién Huéng din GV tham gia day gi6i cAp huyén HD viét bao cdo Bi¢n phap.
- Tham gia Hoi giang chao mung 20/11

- Tham gia cbng tac ban tru

1.3. Pho HT: Nguyén Thi Lé

- Kiém soat hoat dong hoc tap cta HS.

- Phéi hop v6i THCS va MN hoan thién Ho so pho cap.

- Phéi hop voi TPTD-GVCN vé chu dé, chi diém hoat dong Doi thang 11

- Phéi hop t6 chuc tot cude giao luu “ Rung chudng vang Khoi 5”

- Tham gia Ho1 gidng chao mung 20/11

- Tham gia cdng tac ban tru

1.4. Tong phu trach Pi: Nguyén Thi Tuyét:

- Trién khai ké hoach hoat dong Doi- Sao thang 11; cu thé héa cac ndi dung theo
tirng tuan hoc — hoat dong

- X¢ép loai thi dua tuan 9. (cu thé ting I6p; tirng hoat dong.)

- Phoi hep véi chuyén mon va VGCN To chite tot cude giao luu “ Rung chudng
vang Khoi 5”

- Theo d&i d6i cd d6 cham diém hang ngay, dam bao tinh chinh xéc; khach quan.

- thcA')i hop GVCN giam sat hoat dong choi cua HS; nghiém cAm cac tro choi nguy
hiém; tro choi danh bai; tro choi ban vong giun. Truec tiép giai quyét sy bat hoa
gitra HS 2 16p 5A va SD (chieu thir 2)

- Tham gia cong tac ban tra.
1.5. Nhan vién vin phong: Ngé Thi Hong

- Theo d&i hoc sinh di hoc chuyén can. Pau gio diém danh hoc sinh cac 16p.
- Theo d6i CB, GV hang ngay.
- Tham gia cong tac ban tra.

- Nhéan phat stra cho HS.
- Thyc hién cac hoat dong van phong theo ké hoach.
1.6. Nhén vién Ké Toan: Phan Huy Thuw

- Phéi hop véi HT hoan thién ho so dau thau TATC tai
https://muasamcong.mpi.gov.vn/web/guest

- Theo doi, cdp nhat hoat dong ban tru.
- Phéi hop véi thii quy thu ho BHYT; BHTT.



https://muasamcong.mpi.gov.vn/web/guest

- Hoan thién cac minh chtng kém theo cac phiéu thu; phiéu chi. Trinh HT phé
duyét.

- Hoan thién cac ho so cac khoan thu nim hoc 2024-2025
- Hoan thién ho so - Duyét ning lwong trwée thoi han 2025.
1.7 Nhan vién Doan Thi Ngoc Lan

- Sap xép gon gang khu vuc phong Thu vién TB. Sap xép gon gang khu vuc phong
CTXH va TVTL dén doan kiém tra.

- Lap ké hoach doc sach, phéi hop voi TPTD thuc hién tdt lich doc sach cho hoc
sinh.

- Chét s6 quy tai thoi diém thang 10 nim 2024.

- Tap huan s0 y té nam hoc 2024-2025 tai phan mém
https://suckhoe.hspt.vn/auth/login.

1.8. Gido vién lam cong tac chi nhiém.
- Tiép tuc dong vién phu huynh cho HS tham gia hoc tiéng Anh ting cuong dé nang
cao chit lugng mon Tiéng Anh.

- Thuong xuyen nhic nhd hoc sinh: Di xe dap an toan; Ngf)l xe may nh¢ doi mi
bao hiém. Khong mua van qua vat; bi vé dung gid; Sap x&p xe dap dung quy dinh;
Khong choi cac khu vuc gan ao ho; bién; ngadm; dudng sat. Phong chdng tai nan;
dubi nudc. Pac bi¢t quan tam: Hoc sinh choi tro danh bai; choi vong giun.
GVCN 16p 5A va 5D chiéu thic 2 (cudi budi hoc) moi 2 16p trudng 1én lam viée
tai phong Hiéu trwong- trir diém thi dua 16p; bao vé phu huynh.

1.9. Gi4ao vién giang day:

- Cap nhat ké hoach DH cac mon hoc minh tham gia giang day vao ho so online.

- Soan giég an theo Phu luc 3 Cong van 2345/BG9DDT-GDT\H nam 2021 hué’ng dan
xay dung ké hoach gido duc ctua nha truong cap tiéu hoc. (Tuan 1 da cu thé hoa)

- Day mén nao thi kiém tra tai liéu b6 trg. Néu sir dung thi phai giao bai; sir dung t6i
da ngudn bai tap co trong tai liéu. Tranh tinh trang dé trong tai lidu bo tro.

- Ch?uan bi tot bai day trén 16p. BGH sé thiam 16p dw gio; tw van hé trg PPHD
va to chirc quan ly 16p hoc.

- H6 tro GVDG g?ip huyén vé bai bio cao bién phap (day gitp) trong nhirng
thoi gian can thiét.

1.10. Nhan vién bdo vé

- Thuc hién nghiém tic nhi€ém vu bao v¢ cong s¢. Kiém soat dadm bao an toan vé
CSVC; An ninh trat tu.

- Tryc trong dung gio
- Sap xép xe dap dung quy dinh.

- Cat tia cy xanh trong truong.



https://thuvienphapluat.vn/cong-van/Giao-duc/Cong-van-2345-BGDDT-GDTH-2021-xay-dung-ke-hoach-giao-duc-cua-nha-truong-cap-tieu-hoc-481949.aspx

- Lam tot cong tac vé sinh.

1.11. Phéi hop véi Cong doan:

- Thuec hién t6t cong tac thim héi, hiéu hi.

- Giao lru béng chuyén véi truwong ban....
- Hoan thién ké hoach to chirc 20/11.
1.12. Phéi hop véi Ban Pai dién cha me HS

- Tap trung vao quan 1y, theo ddi hoc sinh hoc tap ¢ trudng; & nha. Pic biét ddi vai
nhung hoc sinh khong tham gia hoc tang cuong; c6 ké hoach quan ly hoc sinh that
tot.

- Kiém soat cong tac ban tri. Pam bao tinh minh bach, khach quan.
2. T6 chirc thue nhién
Cac vi tri lam viéc theo doi; thuc hién nghi€ém tac.

HIEU TRUONG




