PHONG GIAO DUC VA PAO TAO DIEN CHAU CONG HOA XA HQI CHU NGHIA VIET NAM

TRUONG TIEU HQC DIEN THINH Poc lap - Tu do - Hanh phiic

S6: 115/KH-THDT Dién Thinh, ngay 02 thang11 ndm 2024
KE HOACH TUAN 9
(Tir 03/11/2024 dén ngay 09/11/2024)
Chi diém thang 11: Biét on thiy gido, cb gido

NOQI DUNG CONG TAC

SANG Truc tuan: 4C CHIEU
Chao co - Hoi y LD (Gio ra choi) Day hoc
Day hoc Khoi 2 Sinh hoat Sao (tiét 3)
Day hoc Day hoc
Day hoc PAI HOI CHI BO
Tham 16p- du gio GV (Tir 14h00-16h30)
Day hoc

Day hoc

Day hoc

Tham 16p- du gio GV Day hoc

HUONG DAN CU THE
1. Cong tac Quan ly:
- Hiéu truwéng:
- Hoan thién ho so ddu thadu TATC tai https://muasamcong.mpi.gov.vn/web/quest

- Duyét bdo cao va ké hoach hoat dong Ban dai dién CMHS truong.
- Tham lop du gio 2 GV
1.2. Phé HT: Tran Thi Lwong:

- Theo doi hoat dong chuyén modn cua Gido vién.

- T6 chtrc day thao giang, chao muang 20/11

- Tham 16p du gio 2 GV

- Hoan thién Huéng din GV tham gia day gi6i cAp huyén HD viét bao cio Bién phap.
- Tham gia cbng tac ban tru

1.3. Ph6 HT: Nguyén Thi Lé

- Kiém soat hoat dong hoc tap cua HS.

- Phéi hop v6i THCS va MN hoan thién Ho so pho cap.



https://muasamcong.mpi.gov.vn/web/guest

- Phéi hop voi TPTD-GVCN vé chu dé, chi diém hoat dong Doi thang 11
- Tham 16p du gio 2 GV

- Tham gia cdng tac ban tru

1.4. Tong phu trach Pi: Nguyén Thij Tuyét:

- Trién khai ké hoach hoat dong Doi- Sao thang 11; cu thé héa cac noi dung theo
tirng tuan hoc — hoat dong

- Xép loai thi dua thang 10. (cu thé tung 16p; tirng hoat dong.)

- Giao nhiém vu cho hoat dgng thang 11 (Theo Phu luc 4-ké hoach nha truong)
- Cap nhat lich hoat dong Lién doi nam hoc 2024-2025 theo tuan.

- Theo ddi doi cd d6 chdm diém hang ngay, dam bao tinh chinh xac; khach quan.

- ?Phéi hop GVCN giam sat hoat dong choi cua HS; nghiém cAm cac tro choi nguy
hiém; tro choi danh bai (trd choi nay thuc hién chua tri¢t de).

- Tham gia cdng tac ban tra.

1.5. Nhén vién vin phong: Ngo Thi Hong

- Theo ddi hoc sinh di hoc chuyén can. Pau gio diém danh hoc sinh cac 19p.
- Theo d6i CB, GV hang ngay.

- Tham gia cong tac ban tra.

- Bao cdo dang ky sira vé PGD (c6 Lyu)

- Thyc hién céc hoat dong vin phong theo ké hoach.
1.6. Nhén vién Ké Toan: Phan Huy Thw

- Phoi hop véi HT hoan thién hd so dau thau TATC tai
https://muasamcong.mpi.gov.vn/web/quest

- Theo doi, cap nhat hoat dong ban tru.
- Phoi hop véi thit quy thu ho BHYT; BHTT.

- Hoan thién cac minh chimg kém theo céc phiéu thu; phiéu chi. Trinh HT phé
duyét.

- Hoan thién cac ho so cac khoan thu nim hoc 2024-2025
1.7 Nhan vién Doan Thi Ngoc Lan

- Sap xép gon gang khu vuc phong Thu vién TB. Sap xép gon gang khu vuc phong
CTXH va TVTL dén doan kiém tra.

- Lap ké hoach doc séach, phéi hop voi TPTD thuc hién tdt lich doc sach cho hoc
sinh.

- Chét s6 quy tai thoi diém thang 10 nam 2024.

- Tap huén s6 y té ndm hoc 2024-2025 tai phan mém
https://suckhoe.hspt.vn/auth/login.



https://muasamcong.mpi.gov.vn/web/guest

1.8. Giao vién lam cong tac chi nhiém.

- Tiép tuc dong vién phy huynh cho HS tham gia hoc tiéng Anh ting cuong dé nang

cao chat lugng mon Tiéng Anh.

- Thuong xuyén nhac nhé hoc sinh: Di xe dap an toan; Ng01 xe may nhé doi mii

bao hiém. Khong mua van qua vat; bi vé dung gid; Sap x€p xe dap dung quy dinh;

Khong choi cac khu vuce gan ao ho; bién; ngam; duong sit. Phong chong tai nan;

dubi nu’0’c.‘})ac biét quan tam: Hoc sinh choi tro danh bai - trir diém thi dua

16p; bao vé phu huynh.

1.9. Giao vién giiang day:

- Cap nhat ké hoach DH cac mon hoc minh tham gia giang day vao ho so online.

- Soan giég an theo Phu luc 3 Cong van 2345/BGPBT-GDT\H nam 2021 huéng dan
xay dung ké hoach gido duc ctia nha truong cap ti€u hoc. (Tuan 1 da cu thé hoa)

- Day mén nao thi kiém tra tai liéu bo tro. Néu sir dung thi phai giao bai; sir dung tdi
da ngudn bai tap co6 trong tai li¢u. Tranh tinh trang dé trong tai li¢u bo tro.

- Chuan bi tot bai day trén 16p. BGH sé thim 16p dw gio; tw van hd trg PPHD
va to chirc quan ly 16p hoc.

1.10. Nhan vién bio vé

- Thuc hién nghiém tic nhi€ém vu bao vé cong sé. Kiém soat dam béo an toan vé
CSVC; An ninh trat tu.

- Tryc trong dung gio

- Sap xép xe dap dung quy dinh.

- Cit tia cAy xanh trong truong.

- Lam tbt cong tac vé sinh.

1.11. Phéi hop véi Cong doan:

- Thye hién t6t cong tac thim héi, hiéu hi.
- Giao lwu bong chuyén véi truong ban....
1.12. Phéi hop véi Ban Pai dién cha me HS

- Tép trung vao quan 1y, theo doi hoc sinh hoc tap ¢ trudong; ¢ nha. Pac biét ddi voi
nhing hoc sinh khong tham gia hoc tang cuong; c6 ké hoach quan ly hoc sinh that
tot.

- Kiém soat cong tac ban tri. Dam bao tinh minh bach, khach quan.

2. To chirc thwe nhién

Cac vi tri lam viéc theo doi; thuc hién nghi€m tc.
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https://thuvienphapluat.vn/cong-van/Giao-duc/Cong-van-2345-BGDDT-GDTH-2021-xay-dung-ke-hoach-giao-duc-cua-nha-truong-cap-tieu-hoc-481949.aspx

Nguyén Viin Hio




