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Chii diém thang 10: Chim ngoan hoc giéi

NOQI DUNG CONG TAC

SANG Truec tudn: 5D CHIEU
Chao co - Day hoc

30/9 Phat dong: Tuén nleex hoc tap sudt doi. Day hoc
Hoi y LB- BCHCD (tiét 4)
01/10 Day hoc Day hoc

Day hoc HT DUYET CONG TAC VAN PONG
Tham 16p- du gio GV TAI TRO.

Day hoc HOQP GVCN; GV TIENG ANH VA
Tham 16p- du gid GV GV TIENG ANH TANG CUONG

Day hoc

04/10 Tham 16p- dy gis GV Day hoc

02/10

03/10

05/10
06/10

HUONG DAN CU THE
1. Cong tac Quan ly:

- Hiéu trwéng phan cong cu thé cho tirng vi tri:

1.1. Hiéu truéng hoan thién Ho so trinh PGD vé cong tac tai trg GD nim hoc
2024-2025

- T6 chirc cudc hop BGH-GVCN-GVTIENG ANH-GV TIENG ANH TANG
CUONG

- Tham 16p dy gio 3GV

1.2. Phé HT: Tran Thj Lwong:

- Theo doéi hoat dong chuy&n mon.

- Phéi hop v6i PHT Nguyén Thi Lé hoan thién ddng bé CSDL sang VNEDU

- Hoan thanh viéc phan cong chuyén mén trén phan mém.

- Hoan thién TKB c6 day hoc Tiéng anh ting cudng (Thyc hién tudn 5) day hoc 9b/tuan
- Tham lop dy gio 3 GV




1.3. Phd HT: Nguyén Thi Lé

- Pong bo HS tir CSDLN sang vnedu..

- Kiém soat hoat dong hoc tap cua HS.

- Nhic nhé GVCN cho hoc sinh tham gia vong thi “Dau trudng Toan hoc”

- C6 ké hoach theo ddi; mua sam céc trang thiét bj can thiét.

- Phéi hop v6i THCS va MN vao phan mém PCGD cua Hoang Cudng (2024-2029)

- Ra soat; ghi chép cac nodi dung lién quan dén bd sung CSVC (Bang 16p; tu 16p; quat;
bong dién...)

- Tham 16p du gio 3 GV
1.4. Tong phu trach Pi: Nguyén Thij Tuyét:
- Lén ké hoach hoat dong ky niém ngay 20/10 — “Ma hat sin truong toan trudng”

Céc khoi thi dua- chdm diém ve trinh dién ma hat tap thé 2 bai: Mia “Em la mam non
cua Bang” va mua “Bay cao tiéng hat wdc mo” — Thuc hién vao Tiét chao co sang thir
2, ngay 14/10/2024.

- Hoan thién ké hoach hoat dong Doi-Sao;

- Thuc hi¢n lich hoat dong Lién doi nam hoc 2024-2025.

- Phéi hop v6i GVCN dua ra cac tiéu chi thi dua; chdm diém hang tuan.

- Tham gia cOng tac ban trd

1.5. Nhan vién vin phong: Ngé Thi Hong

- Theo doi hoc sinh di hoc chuyén can. Pau gio diém danh hoc sinh céc 16p.
- Theo d6i CB, GV hang ngay.

- Vao s6 dang bo hoc sinh 16p 1 va hoc sinh chuyén di; chuyén dén

- Tham gia cong tac ban tra.

- Tham gia cong tac “Sira hoc duong”: Pang ky; thu tién; nap tién; nhan sira.

1.6. Nhén vién Ké Toan: Phan Huy Thuw

- Theo doi, cap nhat hoat dong ban tru.

- Phéi hop véi thit quy thu ho BHYT; BHTT.

- Hoan thién cac minh chtng kém theo cac phiéu thu; phiéu chi. Trinh HT phé duyét.
1.7 Nhan vién Poan Thi Ngoc Lan

- Hoan Thién ké hoach thu vién — Thiét bi nim hoc 2024-2025

- Sap xép gon gang khu vuc phong Thu vién TB.

- Lap ké hoach doc sach, phéi hop voi TPTD thuc hién tt lich doc sach cho hoc sinh.
- Chét s6 quy tai thoi diém thang 9 nam 2024.

- Hoan thién ké hoach cong tac y té nam hoc 2024-2025.




- T6 chire tot tudn 18 hoc tap sudt doi theo cong vin 926-CVPGD ngay 26/9/2024,
1.8. Giao vién lam cong tac chu nhi¢m.

- Hoan thi¢n danh sach hoc sinh 16p minh. Cap nhat cac thong tin: Ho va tén; Ngay
sinh; Nam, nit; S6 dién thoai lién lac; Ma dinh danh HS; X6m; Ho tén Bé; ho tén me;
Chleu cao; can nang; Hoan canh gia dinh; Tinh trang s khoe tam than cac em trén
phian mém CSDLN va VNEDU

- bang ky stra hoc duong cho hoc sinh. Déc biét ra soat hoc sinh thude d6i tuong:
Ngheo; Can ngheo; khuyet tat thang 10: Nhiém vu GVCN: Pang ky; thu tién tir phy
huynh; nap tién vé co Hong, nhan sira phat cho hoc sinh hang ngay. (Lwu y: Khéng co
phi hd trg cong tac cap phat sira hoc duong)

- Tiép tuc truyén truyén, van dong hoc sinh tham gia hoc tiéng anh ting cudng; KNS.

- Thuong xuyén nhic nhé hoc sinh: Di xe dap an toan; Ngdi xe may nhé doi mii bao
hiém. Khong mua van qua vat; b1 vé ding gio; Sap xép xe dap ding quy dinh; Khong
choi cac khu vuc gin ao ho; bién; ngam; dudng sat. Phong chong tai nan; dudi nuoc.
Pac biét quan tam: Hoc sinh ra vé dung xe mua qua vat rat nhiéu. HT yéu cau Ban
lien Doi ph01 hgp véi Bao vé phat hién hoc sinh mua qua vat; dé xe nghénh ngang
trén duong ghi tén; trir diém thi dua 16p; bao vé phu huynh.

- Tham du cudc hoc day hoc Tiéng Anh Ting cuong.
1.9. Gido vién giang day:
- Hoan thién ké hoach GD cac mon hoc minh tham gia giang day.

- Soan giéq an theo Phu luc 3 Cong van 2345,/BG7DDT—GDT‘H nam 2021 huéng dan
xay dung ké hoach gido duc ctua nha truong cap tiéu hoc. (Tuan 1 da cu thé hoa)

- Day mén nao thi kiém tra tai liéu b6 trg. Néu sur (dung thi phai giao bai; su dung t6i da
nguodn bai tap ¢ trong tai liéu. Tranh tinh trang dé tréng tai lidu bo tro.

- Hoan thién ban ding ky chit luong cac mon minh giang day.

- Chuén bi tot bai day trén 16p. BGH s& thim I6p du gio; tw van hé trg PPHD va
to chirc quan ly 16p hoc.

- GV tiéng Anh Tham dv cudc hoc day hoc Tiéng Anh Ting cuong.
1.10. Nhan vién bio vé

- Thyc hién nghiém tic nhiém vu bao vé cong so. Kiém soat dam bao an toan vé CSVC;
An ninh trat tu.

- Tryuc trong dung gio

- Sap xép xe dap dung quy dinh.

- Cit tia cAy xanh trong truong.

- Lam t6t cong tac v¢ sinh.

1.11. Phdi hop véi Cong doan:



https://thuvienphapluat.vn/cong-van/Giao-duc/Cong-van-2345-BGDDT-GDTH-2021-xay-dung-ke-hoach-giao-duc-cua-nha-truong-cap-tieu-hoc-481949.aspx

- Hop BCH va BGH dé c6 ké hoach t6 chtc gap mat “dau-ré” nhan dip 20/10 (dugc t6
chtrc vao chiéu thtr 7 ngay 19 thang 10 ndm 2024. Pong vién cac dau-ré sap xép cong
viéc dé tham gia day du.

1.12. Phéi hop véi Ban Pai dién cha me HS
- Lam tt cong tac tu tuong dau nam. Tap trung vao quan 1y, theo ddi hoc sinh hoc tip &
truong; ¢ nha.
- Kiém soat cong tac ban tri. Pam bao tinh minh bach, khach quan.
- Tham gia hop Cong tac to chirc day hoc Tiéng Anh ting cudng (chiéu thi 5)
2. T6 chirc thwe nhién
Céc vi tri 1am viéc theo doi; thyuc hién nghiém tuc.
HIEU TRUONG

Nguyén Viin Hio




